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Ref. No: MSRCASC/MBA/ODD/2022-23/01

DEPARTMENT OF MANAGEMENT STUDIES

Saturday, April 29, 2023

CIRCULAR

This to inform that the value added program will commence from 03.05.2023 for the
15 semester students. The students will be trained on “Basic Excel Course” and are

expected to attend it without fail. Time table for the same will be shared later.
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Dr.Shaista nnapoorna

Academic Coordinator HOD-MBA
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Event report on Value Added Program-Basic Excel

Event: Value Added Program

Academic Coordinator: Dr. Shaista Banu Harris

Title: Basic Excel Content

Date: 03.05.2023 Time: 9:30 am

Brief about the Program:

Value-added courses are designed to enhance the standard of the students beyond the levels
specified in the academic curriculum. They enhance the employability of the students and help
in building skill sets and bridge the gap between the curriculum and the industry’s
requirements.

They also help them learn the interdisciplinary skills required to survive and thrive in the
corporates.MS Excel is one such basic skill set that is expected to be mastered even by the

freshers in the industry.

Microsoft Excel is a popular spreadsheet software program for business. It's used for data entry
and management, charts and graphs, and project management. Excel is a powerful tool that
has become entrenched in business processes worldwide—whether for analyzing stocks or
issuers, budgeting, or organizing client sales lists. In business, any function in any industry can
benefit from those with strong Excel knowledge.

For example- Finance and accounting professionals need Excel for its complex analytical and
computing features. Microsoft Excel enables users to identify trends and organize and sort data
into meaningful categories.

Human Resources functions use Excel, such as sorting worked hours and organizing employee
s and expenses, which help businesses better understand the structure and activities of

profile

their workforce.

Royal Tech Head Academy took the program for our 1° Semester students. The syllabus
included creating Excel workbooks, freezing panes, simple and complex Excel formulae,

creation of charts, graphs, etc.

In a nutshell, it was beneficial for the students to undergo this value-added program. The

learning objectives were achieved by the end of the completion of the program-



students building their skillset
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